
 

 

 
Advance your pay for the payroll transition 
period – how to fill out your Dayforce form 
 
Step 1: Log into Dayforce via the website portal or link on the Intranet  
Step 2: Navigate to the ‘Forms’ icon in your Favourites tab 

 

Step 3: Select the form titled ‘Payroll Cycle Change Form’ underneath the section for 
Personal forms  

 

 
 

 

 

 

 

 

  

 

 

 

 

 

https://sso.dayforcehcm.com/achg


 

 

 

 

 
Step 4: Complete the form by ticking the checkbox declaration and hitting the ‘Submit’ 
button 

 

 

 

Step 5: Your form has been submitted. There is nothing further you need to do. If you’re 
having trouble, please email dayforce@ach.org.au for support.  
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